School of Business Administration

University of Dayton

300 College Park Drive

Dayton, Ohio 45469-2210


TRANSFER CREDIT REQUEST FORM

Today’s Date___________________________ 


Student ID ________________________

Student’s Name ___________________________________________________________________________




Last


First


            Middle Initial

Major(s)​​​​____________________________

Phone Number (______) _______________ 

Email ____________________________________ 

UNIVERSITY/COLLEGE YOU WILL ATTEND ____________________________________________________





  CITY __________________________________    STATE __________

QUARTER OR SEMESTER CALENDAR ____________________ 
**If quarters, please be sure to properly convert hours 

ONLINE COURSE: Yes________ No________
If yes, is there secure testing for the course? Yes ________ No_______
WHEN DO YOU PLAN TO TAKE COURSE(S)?  FALL ____   WINTER ____   SPRING ____   SUMMER ____

	TRANSIENT SCHOOL
	
	UD EQUIVALENT
	
	

	 Course No.
	Course Title
	Hours
	Course No.
	Course Title
	Hours
	Approved/Denied

	PSY 1010
	General Psychology
	3
	PSY 101
	Psychology
	3
	SAMPLE

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	


Note to Transient Registrar: As attested by signature below, the above student has been evaluated and at this time is in good standing at the University of Dayton and is expected to return during the next regular term. 

Note to Student: Upon completions of this course work with a grade of C- or above, please have the Registrar of the visiting school send an official transcript to the office of the Registrar. Until official transcripts are received, no credit hours for courses may be conferred. 
I agree to follow the terms of this agreement. By signing below, I am stating that I will have completed all 
of the requirements to have my transfer credit(s) approved and transferred into the School of Business Administration.
Student’s Signature 





  Date 






Approval: Upon signature below, The University of Dayton acknowledges that the request has been reviewed and will accept or deny transfer credit for the equivalent course(s) as indicated, IF the student attains a passing grade as stated in the University Bulletin. Alternate courses may be selected and will be accepted for elective credit, but must be evaluated for specific degree program upon receipt of transcript. 
Authorized Signature 




   Date 




If denied, reason for denial 









ATTENTION! PLEASE READ & MAKE SURE YOU HAVE DONE THE FOLLOWING:

1. Contact the school you are planning to attend to take transfer course(s) 


a.) Obtain their semester or term schedule to make sure the course(s) are offered. 

b.) Obtain and attach course(s) description (for all non business courses) and/or syllabus (for all business courses). This is to include the name of the school, whether they are on a quarter or semester hour calendar, the description of the course, and the number of credits the class(es) are assigned. 

* Most business courses are required to be taken at a school that is accredited by The Association to Advance Collegiate Schools of Business. For a list of these schools: www.aacsb.edu – Chaminade University is not AACSB accredited.
2. Complete the transfer form with all required information. 

3. Turn in the completed form to Miriam Hall Room 108

4. Once the course(s) have been evaluated you will receive an email notifying you if your course(s) have been approved or denied. This normally takes 5-10 business days. 
5. Upon completion of this course work, please have the Registrar at the visiting school send an official transcript to the office of the Registrar (address below). Until official transcripts are received, with a grade of C- or better, no credit hours for courses may be conferred. 
Grades do not transfer and thus will not be included in your UD GPA. A “K” will be inserted in place of a grade on your transcript.
Please have the school send the transcript directly to:

University of Dayton

Office of the Registrar

Albert Emmanuel Hall

Room 230

300 College Park

Dayton, Ohio 45469-1330

**If you are taking work at an institution that is on the quarter system, please note the following conversion from quarter to semester hours:

6 quarter hours  =  4.00 semester hours 


3 quarter hours  =  2.00 semester hours

5 quarter hours  =  3.33 semester hours


2 quarter hours  =  1.33 semester hours

4 quarter hours  =  2.67 semester hours


1 quarter hours  =    .67 semester hours


