
Enter your Local Address

City, State  Zip

Local Phone

E-mail Address

Permanent Address

City, State  Zip

Permanent Phone

Your Name Here

	Objective
	(Optional) A short phrase describing what you are seeking:  "A part-time/summer position related to __________.  Available for full-time summer work May 5, 20XX."

	Education
	University of Dayton
        Dayton, OH                Graduation: May 20XX
B.A. or B.S., in the major you are working towards here.

· (Optional) List any honors here.

	
	Your High School
     City, State
· (Optional) List any honors here.

	Skills
	Enter skills you have acquired, such as communication, computer, specific technical skills, teamwork, leadership, etc.

	Experience
	Company Name
      City, State                       Dates of employment
Job Title Here

· Job duties or accomplishments here
· 

	
	Company Name
      City, State                        Dates of employment

Job Title Here

· Job duties or accomplishments here
· 

	
	Company Name
      City, State                        Dates of employment

Job Title Here

· Job duties or accomplishments here
· 

	Activities


	Enter your extracurricular activities here, such as sports, clubs, band, volunteer activities, etc.




