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TRANSIENT STUDENT CERTIFICATION for UNDERGRADUATE STUDENTS
 
Date: _____________        PLEASE PRINT OR TYPE ALL INFORMATION ON THIS FORM.


	Name:
 (Last name, first name) 
	
	College/University  you plan to attend:
	

	Address:
(Home address)
	

	City, State
(College/University)
	

	City, ST, ZIP
(Home address)
	

	TERM TO BE TAKEN: (ex: Summer 2016): 
	

	Student ID:
	
	STUDENT EMAIL ADDRESS:
	

	Major(s):
	

	STUDENT PHONE :
	



Traditional Course: _______   On-Line/Proctored Course: _______    


By signing this form, you have read and completed all necessary steps.  (See reverse side)
________________________________     ______________________________   _________________________________
                      Student Signature                                       Advisor Signature                                Department Chair Signature

	COURSE(S) TO APPROVE
(COMPLETED BY STUDENT)
PROVIDE COURSE DESCRIPTIONS
	UD EQUIVALENT
(COMPLETED BY STUDENT AND APPROVED BY 
ADVISOR OR DEPARTMENT CHAIR)

	  DEPT.
	COURSE
NO.
	      COURSE TITLE
	  CR.
  HRS.
	DEPT.
	 COURSE
     NO.
	COURSE TITLE
	SEM.
HRS.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Please attach a copy of the course description for each course listed above.

          
            _____________________________                                                              _____________________________                                                                                                                           	                    Associate Dean     			       	                                                    Date
SEE REVERSE SIDE FOR INSTRUCTIONS

*For approval, this form needs to be taken to the School of Engineering Dean’s Office to be reviewed and signed by the Associate Dean– Kettering Lab 564 *~*  (revised 11/16)

Note to Transient Registrar:  The above-named student is in good standing at the University of Dayton, has at least a 2.00 cumulative average, and has permission to attend college or university as a transient student for term and year shown above. 



UNIVERSITY OF DAYTON
SCHOOL OF ENGINEERING	
TRANSIENT FORM INSTRUCTIONS
	

Notes to Student:
· You must complete this form, discuss this course(s) with your advisor or department chair, and check your DegreeWorks report requirements.

· You are currently enrolled at the University of Dayton as an undergraduate student.

· You must have confirmation of courses being taught at your chosen school.  A listing in the University catalog does not guarantee it will be taught during the semester. 

· If you are registering for a course during the same semester in which you are enrolled at UD, you must also provide the course schedule with class times for the course at your chosen school to ensure it will fit within your UD schedule. The schedule must also account for travel time.

· You must attach the course descriptions(s) of the course(s) with all forms.  

· For on-line courses attach the course description; the course syllabus; documentation from the other school that the tests/exams will be proctored; evidence the school is accredited must be provided (see last instruction). 

·  Transfer credits will not replace a grade of a “D” or an “F” for a course taken at UD.

·  Transfer credit will not affect your University of Dayton cumulative grade point average. 

· You will only receive transfer credit for courses that have a C- or better.

· International students must complete a permission form through ISSS and update their I-20 form for concurrent registration between UD and another institution.

· You are responsible to get the OFFICIAL transcript with the grade(s) posted from the above listed school mailed to the following UD address:  University of Dayton, 300 College Park, Dayton, OH  45469-0254 upon completion of the course.  Transcripts must be official, and from a school that is regionally accredited by one of the 6 accrediting institutions: North Central Assoc., Middle States Assoc., New England Assoc., Southern Assoc., Western Assoc., or Northwest Commission.
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