Accommodations in AIM
1) Log into the new system.
Shortcut: go.udayton.edu/AIM
Username (information before @ in UD email)) and password is consistent with all university programs.
If you need assistance with your password you need to visit UD’s password page at
https://password.udayton.edu/
2) Address any electronic forms.
E-Forms are information sheets for specific accommodations. In some cases, a student signs a form
each semester to ensure on-going understanding. In other cases, the form may only be required one
time.
If you have an outstanding e-form you will be prompted to complete this before requesting
Accommodations.
To complete the e-forms, click on any of the titles in the section “action required”.

This will open a new window where all your e-form sheets are listed.
After reviewing the e-forms, the system will ask for your consent. Note you must type your name
exactly as it appears in order for consent to be accepted.
Once you have typed your name, you need to click the “Submit Form”.
If you want to view your signed e-forms, they are listed on the left side of the screen in the “My E-form
agreements” which is located under “my accommodations”.

3) Accommodation Letters
a. Click on “List Accommodations” on the left side menu (under My Accommodations)
b. Step 1: Select Class (es). You can select one or more classes for your accommodations. If you
know a class does not need accommodations, you can leave this class unmarked

c. Click on “Step 2” to Continue to Customize your Accommodations (Note, this will open up a
new page.
d. One this page you will select accommodation(s) for each class. This allows you to customize the
accommodations as appropriate. Please select alternative testing which will cover all testing
accommodations such as distraction reduced and extended time. You can customize this for
each test if needed. Instructions on how to set up a test will be sent.

You will also need to make a decision regarding how the Accommodation Letter will be
submitted to your faculty. You can “Select the check box” if you would like AIM to email this
accommodation letter to your instructor. This decision is made class by class. This does not
replace your responsibility for speaking with your faculty about your accommodation
needs. Failure to communicate with your faculty may result in accommodations being
declined. Remember, accommodations are not retroactive.

After you have made the selections for each class, you need to click the “Submit Your
Accommodation Requests” at the bottom of the page.
To review your accommodation letters, you can return to the “list accommodation requests” and you will find
letters at the bottom of the page for each semester.

