***This is a template version of a generalized constitution. Anything italicized are used as items to think about, consider, guidelines, and/or articulated to how you envision the organization’s operation. Remember, this is a fluid document and should be constantly reviewed and utilized to maintain a stable and successful student organization. This by no means is a comprehensive or exhaustive constitution and can/should be customized to fit the needs of your organization. 

Sample Student Organization Constitution
Name of Organization

Constitution
Date Original Constitution Ratified: (date)

Dates of Amendments: (dates)

ARTICLE I.
PREAMBLE (Name, purpose, goals/objectives, affiliations, etc.)
Section 1.
Organization’s Name: The name of this organization established by this constitution shall be (name of organization).

Section 2.
Organization’s Purpose:  
The purpose of this organization shall be to:

A.
Provide a statement of purpose
B.
Goals and objectives for organization
C. 
Goals and Objectives that will benefit the student members, the university, and the campus community.  
Section 3.
Affiliations: (If your organization is affiliated or tied to a national organization, please include a statement of affiliation so it is known to the university and organizational members).  
This organization is affiliated with/through (official name of parent organization, local, state, or national group(s)). The rules and regulations of the national constitution shall be our governing guidelines when not inconsistent with the rules and regulations of the University.  When policies, legislation, bylaws, or procedures conflict with the university, this organization shall adhere to the rules and regulations of the university.  
*A letter of affiliation is attached to the constitution (if possible).
ARTICLE II.
MEMBERSHIP (Requirements, Rights/Privileges, Etc.)
Section 1.
Requirements for Membership:  
Membership in this organization is open to all University of Dayton undergraduate students. (Some organizations may have graduate students).
A.
Anyone may become a member who:

1.
Is a current undergraduate student at the University of Dayton.

2.
Has a passion for your group’s purpose, mission, and objectives.
3.
Additional stipulations or requirements. 

    B.  
Voting members shall consist of all members who:

Three questions should be considered by founders of the organization: 
1) Will there be dues?

2) Will there be attendance requirements?

3) Will there be written bylaws? 

*If the answer to 1) or 2) is “yes” then you must either have those here or have bylaws. 
*If you will have bylaws, those are to be prepared at the time your constitution is considered. If you will not have bylaws, then the expectation must be documented here. 

1.  
Have paid the required dues ((include if applicable) as specified in the bylaws).

2.
Have fulfilled the attendance requirements (as specified in the bylaws).
C.
No academic credit shall be offered for participation and/or membership in this organization. 

Section 2.
Removal of Members:  This section should outline the guidelines and protocols for removal of any member including leadership positions. 
A.  Grounds for removal of members may include:

1.  
Violation of University Policy and/or Student Code of Conduct.

2.  
Violation of organization’s standards and/or expectations.

A. Non-payment of dues.



B. Did not abide by outlined attendance policy.
C. Additional rules/guidelines can be added here.

     B.  A member may be removed by the following process:

1.  
A petition to remove the member should be submitted to the leadership board or a leadership member.  A petition must contain the signatures of at least certain percentage of voting members (determined by the organization). When a petition is received with all appropriate signatures and additional paperwork (if needed) is fulfilled, the President shall call a meeting of the organization to decide upon member removal.

2.  
The case/evidence/cause for removal is to be presented by the President (or complainant(s)) at a regular or special meeting of the organization.

3.
The member in question shall be provided an opportunity to     

defend their self either in person or in writing.

4.
Voting is to occur after both cases of accusation/grounds and defense have been made.  For a vote for removal to take place, (a designated percentage) of the voting membership must be in attendance at the meeting, and (a designated percentage) vote of the members present at that meeting is required for removal.

Section 3.
Appeal of Removal of Members:  (Members should be given an opportunity to appeal the original result through a certain and specific process. An example is shown below.) 
A. A member may appeal their removal. The appeal must be made within (a given timeline) of the original vote for removal by requesting the President to call a special meeting of the organization.  The President shall notify all members of this meeting, which is to occur at least (a designated timeline) and not more than (a designated date/time) after the appeal request is received by the President.

B. The decision to repeal the vote for removal shall require at least (a designated       percentage) of the voting membership to attend the meeting, and a (designated    percentage) vote of the voting members present at the special meeting.

ARTICLE III.

OFFICERS

Section 1.
Elected Officers:  (Identify what elected officers your organization will have. You will need to have a minimum number of leadership positions (see below), but can be extended beyond core leadership and other positions can be created based upon needs of the organization)
The officers of this organization will be:

A.
President.

B.
Vice President.

C.
Secretary.

D.
Treasurer.
E.
Other (Up to org.)

F.
Other (Up to org.)

Section 2.
Qualifications for Holding Office/Leadership Position:  (Identify what qualifications an individual must have to be eligible to be an officer.)
In order to be eligible to hold an office in this organization, the following qualifications must be met:
A. The candidate must be a student member of the organization.

B. The candidate must have held membership in the organization for at least (a specified amount of time). *This requirement does not apply for the first year of the organization.

C. *Other qualifications can be articulated here. 

Section 3.
Duties of the Officers:  
A. Example: The President shall be the principal executive officer and shall have the following duties:

1.
To preside at all meetings of the organization.

2.
To call special meetings of the organization, when required.

3.
To appoint committee chair people subject to the approval of the Executive Board/Committee.

4.
To perform other duties as specified (can be outlined in bylaws).


5.
(If there are other duties, please list).
B. Example:  The Vice President shall have the following duties:

1.
To assume the duties of the President (until a special election can be held) in the event of a vacancy in the office.

2.
To serve as a member/officer of the Standing Committees of the organization.

3.
To perform other duties as assigned by the President or as specified (can be outlined in bylaws).


4.
(If there are other duties, please list).

C. Example:  The Secretary shall have the following duties:

1.
To keep a record of all members and activities of the organization.

2.
To keep and distribute minutes of each meeting of the organization.

3.
To handle all official correspondence of the organization.

4.
(If there are other duties, please list).

D. Example:  The Treasurer shall have the following duties:

1.
To keep all financial records of the organization.

2.
To prepare and submit financial reports to pertinent members.

3.
To prepare, review, and approve/disapprove all budget requests for funds.

4.
To become familiar with University accounting procedures and policies.


5.     (If there are other duties, please list).
E. Example: Additional Officer(s)/Positions

1.      Specify position duties

Section 4.
Resignation or Vacancy of a Leadership/Exec. Position:  (In the event a vacancy should occur in one of the elected offices, protocols must be provided to fill the vacancy).
A.
In the event of a vacancy in a leadership or exec. position other than the President before the expiration of a full term, a special election shall be called by the President within (a specified timeline) to fill the vacancy.

B. 
In the event of a vacancy of the President before the expiration of a full term (the Vice President shall assume responsibilities of the President until a special election shall be called OR the Vice President shall ascend to the office of the President for the remainder of the term).    

· Or some other mechanism that described either the length of the interim or special term, or how this change effects other officer position vacancies. You may choose to have new elections for all positions if you wish. 
Section 5.
Changes in Officers.
All changes in shall be submitted to Student Life and Kennedy Union via Community within two weeks of such a change. *This is a requirement*
Section 6.
Elections:  State your election process by addressing term of office, number of terms a person can serve, when elections will be held and majority needed.

A. The officers of the organization shall be elected for a term of (designated term of office).
B. There will be no restrictions placed on the number of terms of office a member may hold.

OR  There will be a restriction of (designated number) terms of office which may be held by an individual.

C. When Elections will be held (specific time frame e.g. week of, dates, times, etc.).
D. The candidate shall be nominated in the following manner: (a nominating committee, nominations from the floor, or a combination of both of these).

E. Voting shall be (by ballot, standing vote, show of hands, oral vote, etc.), as decided by the organization.

F. Election to office will be by (specified percentage, majority, etc.) of the voting members present.
ARTICLE IV.
MEETINGS

Section 1.
Meetings:  (Address how often business meetings will occur. Identify the process to hold a non-business meeting.)
A.
Business meetings of the organization shall be called by the President (specified timeframe) during the academic year.

B.
Non-business meetings for the purpose of instruction, practice, or other activities shall be held (specified guidelines which may be outlined in organization’s bylaws). 
Section 2.
Special Meetings: (Identify the process that will be observed to hold special meetings).
A.
Special meetings may be called by the President upon (specified timeframe) notice to the members.

B.
The President shall call a special meeting when requested by (specified percentage or population) of the voting membership.

Section 3.
Quorum:  (Classify the quorum needed to hold business meetings and non-business meetings. This is to ensure business can be and will be conducted with enough membership present). 
A.
A quorum at business meetings shall consist of (identified percentage or population) of the voting membership.

B. 
Quorum is not required to hold non-business meetings (such as instruction, classes, or other activities and events).

ARTICLE V.
AMENDMENTS

Section 1.
Ratification: (Identify the process to be used related to proposed amendments to the constitution and the quorum needed).

 A.
A proposed amendment to this constitution shall be presented to the members at least (specified timeline) prior to the meeting at which the vote shall be held.

 B.
Ratification of an amendment to this constitution shall require a (specified percentage or population) vote of the members present at a regularly scheduled business meeting of the organization.
ARTICLE VI.

NON-DISCRIMINATION STATEMENT

Section 1.
Non-discrimination Statement:  


No student is to be excluded from membership or participation on the basis of race, ethnicity, color, creed, national origin, religion, sex, sexual orientation, gender identity, age, veteran’s status, marital status, political affiliation or physical, mental or medical disability unrelated to the purpose of the organization. Discriminatory behavior regarding organizational activities or the actions of members is a violation of University policy and may be addressed by the University as inappropriate and handled accordingly.
ARTICLE VII.
ANTI-HAZING STATEMENT

Section 1.
Anti-hazing Statement:

The (name of organization) considers hazing to be a most destructive and degrading activity which is inconsistent with the standards of this student organization.  Hazing, defined as: Any planned/executed action or activity, by or against an active member, associate member, pledge or potential member or new member of an organization or group that inflicts physical or mental harm, distress, anxiety, or which may demean, degrade, embarrass or disgrace any person, regardless of location, consent or intention is prohibited. Examples of hazing include but are not limited to forced consumption of food, alcohol, drugs or any other substance, forced physical activity, deprivation of food or sleep, and physical acts such as branding or paddling. Students may not imply that a person would be shunned, removed, or not initiated for failing to participate in any form of hazing. Any action or situation that intentionally or unintentionally endangers a student, who is attempting admission into or affiliating with any student organization, is prohibited. The (name of organization) recognizes the dignity of every individual and opposes all forms of hazing.

This constitution was approved by the organization’s members on ​​​​​____(DATE)_____.
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