Women’s Center
Graduate Assistant
Overview
The Women’s Center is guided by a commitment to justice, inclusivity, and innovation; serves all students, faculty and staff; provides a
safe space to support, educate and empower; and champions balanced and fulfilled professional and personal lives. The Center is
co-located and works closely with the Women’s and Gender Studies Program to deepen student learning experiences in and outside of
the classroom. The Women’s Center is also a close partner and collaborates with other departments and units on campus including, but
not limited to, Title IX and Equity Compliance Office, Career Services, Center for International Programs, the Office of Multicultural
Affairs, and the Office of Diversity and Inclusion. The Graduate Assistant (GA) is an integral member of the Women’s Center staff. The
GA’s primary role is providing assistance with major programs and events for students, faculty and staff, researching special projects
under the direction of the Director, and the implementation and assessment of Women’s Center efforts aimed at advocacy and
educating the university community on gender, diversity, equity and social justice-related issues. . The GA reports to the Director.
Responsibilities
● Actively contribute to the development and implementation of the Center’s strategic plans, goals and objectives;
● Build relationships with and serve as a point of contact for individual students, student organizations and the student body;
● Assist with the planning, implementation, and publicity of Women’s Center programs and events to provide awareness,
education, and advocacy around gender-related issues;
● Act as a representative of the Women’s Center on committees, at open houses and orientations, or in other informational
forums, as needed;
● Co-advise women’s empowerment special interest houses;
● Help Center visitors access resources and information and provide informed referrals;
● Help staff the Women’s Center during daytime and special events. Occasional evening and/or weekend work may be
required;
● Other duties as assigned.
Professional Development Opportunities
● Gain experience advocating for and working towards equitable experiences and opportunities for students, faculty, and staff.
● Assist in changing the climate for women and men on campus while facilitating meaningful conversations on the role of gender
in society and the world.
● Strengthen programming, supervisory, and organizational skills and enhance her/his knowledge of gender-related issues and
appreciation for working with diverse populations;
Qualifications
The Women’s Center seeks candidates who can demonstrate significant current or past interest and experience working on issues
related to gender, diversity, equity or social justice in an educational setting or in a volunteer capacity. Additional qualifications include
excellent communication (oral and written), organizational, and computer skills, and interest in planning and implementing programs
and activities—both independently and collaboratively—for an undergraduate and graduate student audience, as well as faculty and
staff. Maturity, flexibility, self-initiative, ability to work independently, and demonstrated interest in and knowledge of gender-related
issues in higher education will also be valued.
Remuneration
●
Competitive stipend
●
Tuition Remission – Up to 24 credit hours, not to exceed $14,686/academic year
●
Health Care: Offered enrollment in University of Dayton health care plan as applicable to GAs
For more information, contact:
Margaret Murray
Women’s Center Programming Coordinator
(937) 229-5490
mmurray4@udayton.edu

