creating your isidore site
This document will show you how to create your Isidore sites. Use the following steps to create
each site you wish to use in the Isidore system.

1. Navigate to http://isidore.udayton.edu and login
with your UD username and password.
2. Once you’ve logged in, click on the “Worksite Setup”
button found in the menu bar of the “My Workspace”
tab as shown in the image below.
3. On the next page, click on the “New” button
at the top of the page.
4. Select the academic term that your course will
be taught, and click the “Continue” button.

5. Next, check the box next to the course you wish to create in Isidore. (See image on next page.) If you
wish to merge multiple course sections into one Isidore site you will need to check the boxes next to all
of the sections you’re interested in.

6. As shown to the right, click the “Continue”
button once you’ve checked the
appropriate box(es).
The list of courses you see listed on this
page is reflective of the University of Dayton
catalog. You must be listed as the instructor
of record for a course to show up in this
view for you. However, if you know you are
the instructor of a section that is not shown,
or will be soon, please click the “Add
course(s) and/or section(s) not listed above...”
button at the bottom of the page.
7. On the next page you are able to do two things:
a. You can change the “Site Contact
Name” and “Site Contact Email”
address if you’d like.
b. You can choose to duplicate an
existing site to populate the course
site you’re creating. This feature
copies every element of a course
from the past forward into the new
site–including specific tool names
and the overall course layout.

Once you selected the appropriate options you should click the “Continue” button.

If you decided to duplicate a site you can skip to step 11 below.
8. If you decided not to duplicate your site you can check the boxes next to the tools you wish to use in
your new site. (You will be able to add/remove these tools at a later time). Note: The tools highlighted
in blue are suggested for use in most courses. (Those tools are automatically selected. However, if you
chose not to utilize them, you may uncheck the box to the left of the appropriate tool)

9. At the bottom of the Course Site Tools page, you will be able to import content from a previously created
site if you have one in Isidore. This option gives you the ability to bring in specific tools and content as
opposed to duplicating the entire site.
10. Click the “Continue” button once you’ve made your selections.
11. On the next page you’ll be asked whether or not you wish to “Publish” your site. As it says on the screen,
publishing your site during this step makes it immediately available to any site participants.
The E-Learning Lab will automatically publish your site two days before the beginning of the semester so
professors are encouraged to leave their site unpublished during the site creation process unless their
students need to have access before the term begins.

12. Click on the “Continue” button.
13. The final page in the creation process will provide you with a summary of the site you’re creating.
Click the “Create Site” button at the bottom of the page to finish the process.
14. Congratulations! Your new site has been created. You will notice a new course tab at the top of the
window for your course. Your course roster is added automatically and can be viewed under the “Site
Info” tool inside the course.
If you have any problems or questions during the course creation process, please feel free to
contact the E-Learning Lab at 229-5039 or elearning@udayton.edu.

